Despacho IPVC-P-3/2015
International Mobility Regulations
CHAPTER I
General Provisions
Article 1
Purpose
This Regulation lays down the rules for the mobility and free mobility of teaching staff, nonteaching staff and students, as well as specific rules for Student Mobility Programs, with or
without funding, namely Erasmus +, hereinafter referred to as the Programme, not covered by
the contracts launched annually by the National Agency ERASMUS + Education and Training
and applicable to all schools of the Polytechnic Institute of Viana do Castelo, hereinafter
referred to as IPVC.
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Article 2
Mobility Management
Mobility management by the IPVC is the responsibility of the Institutional Mobility
Coordinator.
The International Cooperation and Mobility Office, hereinafter referred to as GMCI,
shall ensure the execution of the acts carried out under said management.
The selection criteria of students, teachers and non-teachers are defined by the GMCI,
in agreement with schools.
Schools apply the selection criteria for mobility students and annually issue a list of the
successful candidates, which will be made available on the international portal.
In each school, the mobility and mobility programmes are managed by one element,
entitled "Mobility Coordinator" (MC), whose competence it is to:
Help candidates complete the application forms, explain the functioning of the
academic recognition procedures and the necessary documents (study contracts,
evaluation reports, etc.);
Collaborate with the Course Coordinators (CC) in advising the student in syllabus
preparation, so that it corresponds simultaneously to the academic requirements and
the personal interests of the student;
Draw up a proposal of equivalences to submit to the Technical-Scientific Council,
hereinafter referred to as CTC 1;
Update and propose new collaboration and exchange agreements;
Ensure a transcript of the students' grades in collaboration with the Course
Coordinator.
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The drawing up of the equivalence proposal to be submitted to the CTC is the responsibility of the MC or CC, depending on the
internal procedures of each school.
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6. Course Coordinators, in agreement with the Mobility Coordinators, are responsible for:
a) The definition of the curricula to be developed in the host institutions, with the
selected students, ensuring their validity, in view of the total academic recognition of
the syllabus to be undertaken, when satisfactorily completed;
b) Draw up a proposal of equivalences to be submitted to the CTC;
c) Participate with the Mobility Coordinator in the student classification transcript.
d) Ensure the acceptance of foreign students in mobility in the IPVC, the validation of
their syllabus and changes effected;
e) Update and propose new collaboration and exchange agreements.

Article 3
Programme Funding
Funding allocated to the IPVC under mobility programmes is managed by the GMCI, allocating
scholarships to schools based on the number of mobility candidates in that year, as well as the
history of students actually mobilized in the previous three years.

Article 4
Elegibility
Students who meet the following conditions are eligible for mobility:
1. Students enrolled in an IPVC course, with the exception of the first year, who do not
have payment of fees in arrears;
2. Foreign students from IPVC partner universities with a validated study plan which has
been admitted by the Course Coordinator to which they are applying;
3. IPVC graduates who graduated less than a year ago and who want to apply for an
Erasmus + internship.
CHAPTER II
Application for Mobility
Article 5
Pre-Candidature and Candidature
1. Applications for free mobility, the Erasmus + program or other mobility programmes
promoted by the IPVC are open to IPVC undergraduate and graduate students who
wish to attend, in a given school year, curricular units or to take an internship in one of
the institutions with which the IPVC has an Interinstitutional Agreement valid for that
school year, or with European companies willing to accept and sign an internship plan
with the student.
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2. Students should analyse the list of curricular units they wish to undertake abroad with
the Course Coordinator and / or the Mobility Coordinator and define the syllabus with
them in accordance with points 1 and 2 of article 6 of this Regulation.
3. The deadlines for pre-candidatures and candidatures will be set and published by the
GMCI on the International Portal.
4. During the pre-candidature period, those interested in the Erasmus + programme must
pre-register online on the International portal. At this stage, candidates should
formalize the applications online and send the documents listed in Appendix I of this
regulation to the GMCI. After the selection and ordering of students, the lists will be
posted on the International website and posted in schools.
5. The withdrawal from the mobility by an Erasmus + student without prior notice to the
GMCI up to 30 days before departure or during mobility, entails a fine to be set, which
the student must pay and which will revert to the GMCI.
6. The student's withdrawal during or at the end of the mobility implies the return of the
total amount of the already transferred grant to the IPVC. The IPVC is not responsible
for any reimbursement of expenses related to travel, accommodation and meals paid
by the student.
7. Students in free mobility do not have the rights and benefits of those who are linked to
mobility programmes and therefore are subject to other requirements, namely
payment of tuition and expenses if required by the host institutions.
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Article 6
Syllabus
In the preparation of the syllabus, the number of ECTS credits, 20, 30 and 60
(maximum and minimum) must be respected and depending on the student
completing a study period of one trimester, one semester or one year, respectively.
The number of ECTS allowed for mobility may only vary in a range of 2 to 3 ECTS,
above or below the number of ECTS mentioned in point 1, and only when the number
of ECTS stipulated cannot be strictly met.
If the number of ECTS that the student has to undertake is lower than those
mentioned in point 1, the study plan or syllabus must be completed in up to a
minimum of 16, 25 and 50 ECTS, respectively. The curricular units thus comprised shall
be included in the Diploma Supplement and accounted for in accordance with point 1
of Article 15.
The study plan must be signed by the student, by the Mobility Coordinator, by the
representative of the sending institution and by the host institution, before the
commencement of the mobility.
Communicate any change to the initial study plan for validation within a maximum of
one month and from the date of arrival to the host institution, to the GMCI and the
Course Coordinator, otherwise the mobility period will not be recognized
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Article 7
Internship
IPVC students will be able to undertake a period of internship mobility, be it curricular,
extracurricular or as a graduate (up to a year after the end of the course), with or
without a grant, provided they safeguard number 1 of article 5 and in the scientific
area of the course in which you are enrolled or have graduated.
The internship entails the creation of a work / internship plan, agreed upon and
accepted by the three parties involved. If there is a need to change the internship plan
initially defined, this can be done up to one month after the beginning of the
internship as long as it is accepted by the three parties.
Extra-curricular placements should not take place during school periods. Students
whose internship carries more than 15 consecutive days of absences to classes will not
be eligible for a grant assignment.
Erasmus + placements must be completed by September 30 of the current academic
year. At the end of the internship, students should ask the host institution for an
assessment of their acquired skills and performance as well as a supporting document
of their internship.

Article 8
Signing of the contract
Before departure, the selected students will have to sign a contract, whether for free mobility
or under the Erasmus + student status.
CHAPTER III
Recognition and Evaluation
Article 9
Conditions for Recognition
1. Curricular units undertaken at the host institution are recognized by the IPVC schools,
as long as they correspond to the previously defined syllabus programme and have
been validated by the CTC .
2. For the purpose of that expounded in the previous number, the student must
communicate any changes effected to the study plan to the Course Coordinator and
Mobility Coordinator and that may occur during their stay at the host institution; they
should send the form with the changes and other complementary information to the
GMCI, for re-validation and up to a maximum of one month after commencement of
the mobility.
Recognition can only be considered by each school upon the presentation of the
transcript of notes issued by the host institution.
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Article 10
Academic Equivalences and Certification
The syllabus may have equivalent Curricular Units or academic recognition.
The equivalence and recognition of curricular units do not imply a direct conversion of
the grades obtained at the host institution.
The IPVC should recognize and / or fully validate the student's study period and / or
professional internship, preferably using ECTS (according to Decree-Law no. 74/2006
of March 24), as long as the conditions set out in Article 9 have been complied.
In the particular case of an Erasmus + internship mobility, that is not part of the
student's curriculum (extracurricular placements), the IPVC should recognize and / or
at least validate it by registering said information in the Diploma Supplement (DS).
In the case of internships for graduates, this recognition should be given by declaration
issued by the host entity.

Article 11
Classification
Classifications obtained abroad are converted into the scale of 0 to 20, according to the
Conversion Chart in Appendix II, in accordance with the provisions of articles 19 and 22 of
Decree-Law No. 42/2005 of February 22.
CHAPTER IV
Mobility Grants
Article 12
Grant awarding
1. The ERASMUS + Programme allocates an annual maximum funding for mobility grants.
Any student who is selected yet cannot obtain a grant can mobilize and enjoy all the
rights and obligations of an Erasmus + student, but without a grant.
2. Students on free mobility may not benefit from the rights of Erasmus + students or any
other mobility programme in accordance with number 8 of Article 5.
Article 13
Amount and payment of grants
1. The amount of the mobility grant is fixed annually by the ERASMUS + National Agency,
in accordance with the duration of the mobility and the host country.
2. The funded mobility grants are intended to cover additional mobility costs, not fully
covering the costs of studying abroad.
3. The GMCI will award the compulsory scholarship in the ERASMUS National Agency's
annual table to fellow students in mobility, in a maximum of 4 months.
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4. If there is a surplus of funds at the end of the academic year, it will be distributed
among students with no grant and students who have extended their period of
mobility without a grant, due to the increase in the number of months and in
accordance with the National Agency grant chart for the current academic year. The
remainder will be divided among the total student grantees.
5. Grant payments will be made in two instalments: 80% upon arrival of the student at
the destination and after sending the certificate of arrival to the GMCI, signed by the
host institution, with the exception of potential delays in the transfer of the National
Agency Grant to the IPVC. The remaining 20% of the grant will be transferred upon the
student's return and the delivery of obligatory documents to the GMCI, of the
evaluation and online report submitted to the National Agency.
Article 14
Grant Extensions
1. Applications for extension will be analysed on a case-by-case basis upon written
request and justification of the student to the Course Coordinator, Mobility
Coordinator and GMCI.
2. The periods of extension will always be undertaken without a grant, according to point
3 of Article 13 of this Regulation. Exceptions are those in which redistributions and
surplus funds exist, referred to in point 4 of the previous article.

Article 15
Return of Grant Funds
1. Should the student not complete 50% of the study plan established for mobility, or if
there are duly justified reasons for not recognizing or validating his / her internship
mobility period, the student must return in full the value of the mobility grant that was
awarded. Failure to comply with this return entails the cancellation of all academic
endeavours on the part of the student.
2. The interruption of the mobility before the end of the contractual period and without a
relevant justification to the effect, or Force Majeure2, also implies the return of the
grant, or reimbursement of the amount of subsidy hitherto paid under the terms of
the previous number.

2

According to the European Commission, "Force majeure" means any unforeseeable and exceptional situation or event,
independent of the will of the parties and not attributable to the lack or negligence of one of them or of the entities subcontracted by
them, of the affiliated entities or third parties involved in the execution, which prevents the execution by one of the parties of one of
its obligations under Contract and that could not be resolved despite the steps taken and subject to analysis by the National Agency.
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Article 16
Grant scheme and duration of mobility
1. In the course of their academic career, students can enjoy ERASMUS + status for 12
months of mobility for each academic degree, whether they are within a studying
mobility and / or internship and regardless of whether they have obtained funding or
not.
2. The student, who has exhausted the time allowed to enjoy ERASMUS + student status,
may undertake a free mobility, if the total mobility time does not exceed more than
50% of the duration of the course.
Chapter V
Student duties
Article 17
Student Behaviour
1. In the host institution, students must adopt behaviour that honours the IPVC and the
country.
2. The violation of the provisions in the preceding paragraph, as assessed by the mobility
coordinator of the host institution, will result in the immediate cancellation of the
funded grant, if any has been awarded, - loss of the Erasmus + student status, or
cancellation of mobility and thus the student must return to the institution of origin. In
this case, the student will not be reimbursed for any expenses already incurred with
the mobility and should proceed to the return of the grant that has already been
received, under penalty of having all the curricular and administrative procedures
suspended until regularization of the situation.
3. The announcement of the cancellation of the grant due to the aforementioned and
foreseen reasons will be carried out by the Coordinator of Mobility of each school,
after having acknowledged information from the institution of reception as well as
having heard the student.

1.
2.
3.
4.

Article 18
Student obligations
Accept financial responsibility for all personal expenses, including travel,
accommodation and meals, as well as insurance, in the case of graduates.
Provide a European Health Insurance Card, or other optional insurance other than that
linked to the IPVC student status (personal accident insurance).
On arrival at the host institution and during the first week, the student must send
proof of arrival to the GMCI. After having received this proof, a transfer of 80% of the
ERASMUS + grant will be made, in accordance with point 5 of Article 13.
Comply with the immigration laws of the host country and handle procedures with the
embassies of the host country to obtain visas when necessary.
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Article 19
Delivery of documents
Once the mobility has been completed, the student will have to deliver the following
documents with the utmost urgency:
Supporting certificate issued by the host institution, with the start and end date of the
mobility;;
Transcript of academic grades for mobility according to the European scale;
Evaluation of the internship period, for internship mobilities;
Online student report for Erasmus mobilities +
Failure to comply with the deadlines stipulated in the previous number will be
considered as not taking advantage of the study plan, and as such the provisions of
point 1 of Article 15 will be applied.
CHAPTER VI
Teaching and non-teaching Mobility
Article 20

1. Teachers and non-teachers of the IPVC can apply for an Erasmus + mobility grant or
other programs that may emerge.
2. The number of scholarships awarded depends on the national grant awarded to the
IPVC, in each academic year, or on grants from each programme.
3. The selection of teachers and non-teachers is the responsibility of the GMCI, according
to the criteria annually defined by the office and available on the international portal.
4. All teachers and non-teachers of the IPVC can, pursuant to higher authorization,
mobilize without a grant (zero grant) and enjoy all the rights and obligations of the
Erasmus + programme.
5. Once the mobility is has finished, teachers and non-teachers will be obliged to:
a) Submit the Certificate of Stay to the GMCI, issued by the host institution;
b) Complete the final report online;
c) Develop all the steps foreseen in the other programmes in which they are
mobilized.
CHAPTER VII
Final Provisions
Article 21
Enrolment
The student selected within the scope of the mobility will have to be enrolled in the respective
school of the IPVC, during the period that the mobility is under way.
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Article 22
Fees
Mobility students must pay tuition fees to their respective IPVC School.
Erasmus + students are exempt from tuition fees at the host institution.
Students in free mobility are subject to tuition fees at the host institution, if so
requested.
No mobility grants will be transferred to students in the case of delayed payment of
fees or debts to the IPVC, until debt settlement has been effected.

Article 23
Non-compliance
Failure to comply with these Regulations, as well as mobility contracts, may result in the
following penalties:
1. Total or partial return of the grant awarded;
2. Non-recognition of the mobility period;
3. Suspension of the administrative process and cancellation of all academic endeavours
by the student;
4. Disciplinary inquiry;
5. Cancellation of Registration.
Article 24
Complaints
1. Any complaint made by a student, whether national or foreign, should be addressed to
the Institutional Mobility Coordinator, by sending it to the following email address
internacional@ipvc.pt, as well as informing the Mobility Coordinator of the school to
which the student belongs or where the mobility period was undertaken.
2. Once all deeds relating to mobility have been undertaken, the student has a period of
30 days to present any complaint, at the end of which the process is considered
closed.
Article 25
Queries and Omissions
After having consulted the International Cooperation and Mobility Office, the Presidency shall
decide on cases that have not been covered by this Regulation in terms of omissions and/ or
questions of interpretation or application, as well as those arising from the transition of study
plans or due to the change of rules applied.
Article 26
Coming into effect
The present Regulation enters into force in the academic year of 2015/2016, and will thus
already apply to candidatures for mobility underway in that academic year.
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APPENDIX I
(In reference to number 5) of Article 5)
Documents to be sent to the GMCI:
1. Before the mobility
a) Online Application Form on the International Portal and all required documents
attached;
b) Proof of the Bank Account Identification Number;
c) European Health Insurance Card;
d) Study Plan or internship signed by the student, the School Mobility Coordinator
and Institutional Coordinator;
e) Signing of the contract.
2. Items to be sent during mobility
a) Confirmation of Arrival;
b) Changes made to the syllabus, if applicable.
3. Items to be submitted after students return
a) Confirmation of mobility, with date of arrival and departure confirming the study
period abroad, signed and stamped by the host Institution (available on the IPVC
International Portal)
b) Student Report done online (Transcript of host institution grades, with European
scale);
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APPENDIX II
(In reference to Article 11)

Conversion Chart

This chart is intended to convert the scores obtained in the ECTS grading scale into the
Portuguese grading system. The choices made are based on the content assigned to each
grade by the ECTS Scale of Classifications, as well as the percentage of students that obtain the
different classifications.
Conversion of the scores on the scale of 0 to 20 to the ECTS Rating Scale:
18 - 20 marks

A

16 - 17 marks

B

14 - 15 marks

C

12 – 13 marks

D

10 – 11 marks

E

8 – 9 marks

FX

Less than 8 marks

F

Conversion of classifications to the ECTS Rating Scale on a scale from 0 to 20:
Grade Definition
A excellent - outstanding performance with only minor errors

Percentage of students
10%

B very good - above the average standard with some errors

25%

C good - generally sound work with a number of notable errors

30%

D satisfactory - fair but with significant shortcomings

25%

E sufficient - performance meets the minimum criteria

10%

FX fail - some more work required before the credit can be awarded
F fail - considerable further work required
The definition of intervals for converting classifications into the ECTS Classification Scale into a
scale of 0 to 20 is done annually, in accordance with the criteria set forth in articles 19 and 22
of Decree-Law no. 42/2005 of February 22.
Once the interval has been determined, the quantitative classification to be assigned will be
the average value of the interval rounded to the unit.
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